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Note: Getting your AIT-related news item or announcement published is easy and free: To submit
AIT news items to the e-Bulletin, e-mail them to pssu@ait.ac.th. Remember to include such relevant
details as complete contact information, who, what where, when and why, and to spell out any abbre-
viations or acronyms. Deadline for Friday publication is 4 p.m. Thursday. All submissions will be
edited for content, style and suitable headline. ALL THE TEXT MUST BE SUBMITTED IN WORD
FORMAT.

News for this week:
- Doctoral Comprehensive Examinations
- One-Stop Clearance Service Center at the Finance Department
- Condolences
- Do not use weak/bad email password
- Job vacancies

Doctoral Comprehensive Examinations
Ms. Varangkana Visesmanee (101431), a candidate for the degree of Doctor of Philosophy

in the area of Environmental Toxicology, Technology and Management, Environmental Engineering
and Management field of study, School of Environment, Resources and Development (SERD), will
have her comprehensive examination on Thursday, 8 May 2008, 4:00 p.m. in W117 (SERD Building).
Her dissertation's title is "Engineering Conditions of Constructed Wetlands for Cadmium Removal and
Toxicity Reduction".

Mrs. Worawan Kitphati (TTD019874), a candidate for the degree of Doctor of Technical
Science in the area of Environmental Toxicology, Technology and Management, Environmental
Engineering and Management field of study, School of Environment, Resources and Development
(SERD), will have her comprehensive examination on Thursday, 15 May 2008, 09:00 a.m. in Confer-
ence Room (801B), Biomedical Building, Chulabhorn Research Institute, Bangkok. Her dissertation's
title is "Physiological Study of Ferric Uptake Regulator (fur) gene in Agrobacterium tumefaciens".

All interested persons are invited to attend.

One-Stop Clearance Service Center at the Finance Department
Worried about meeting the clearance deadline!
Confused about how many signatures to get from Finance! Well! in order to lessen the stu-

dents' stress level during the exam week, the Finance Department is pleased to announce that the
Department initiated a 'One-Stop Clearance Service Center', which is designed to simplify the process
at its Department.

Starting from May 5 to May 16, once each student is done with signatures from School and all
other offices (Library, Student Accommodation, IT Serve), the rest of the process can now be com-
pleted easily by coming to the One-Stop Clearance Service Center at Finance Department as your last
stop. The Center will receive your Clearance Form, take one day to process internally, and then pass
the completed clearance form directly to Registry.

This is a step towards continued improvement of the services of Finance Department.

Condolences
The AIT Community would like to express our deep condolences to Mr. Gyanendra Sthapit

(Manager of Habitech Center) whose father passed away on Thursday, 24 April 2008.



May God rest his soul in peace and give strength to the family members.

Do not use weak/bad email password
In order to better protect your email password, please do not use weak/bad password (i.e.

easy to guess) such as short password (less than 6 characters), use of dictionary words, birth date,
name, office/project name (or even the reversion of those words), etc. Please refer to guide on good
password selection described in
https://webmail.ait.ac.th/cgi-bin/poppass.pl

If your current password does not conform with the above guide, please change it using the
same web interface: https://webmail.ait.ac.th/cgi-bin/poppass.pl (or from
webmail.ait.ac.th click 'Change your password' link at the left side).

Job vacancies
Position: Accountant, Finance Office
Duties and Responsibilities:

* Responsible for day-to-day finance and accounting task.
* Recording accounting transaction into accounting system.
* Verify supporting documents for all accounting transactions under responsibility to ensure compli-
ances with the policy and GAAP.
* Assist in month-end reporting, balance sheet & bank reconciliations, performing P&L Analysis,
financial reporting, statutory compliance issues.
* Perform monthly account reconciliations and some bank reconciliations within the schedules as well
as ensure the transactions are clearly identified.
* Perform ad-hoc requests.

Required Qualifications:
* At least Bachelor's Degree in Accounting.
* Experience in non-profit organizations is an advantage.
* Experience in ERP (Oracle preferable).
* Good analytical skills and strong business sense.
* Able to work independently and be extremely reliable.
* Able to work under constraints and to meet deadlines.
* Initiative and have strong logical thinking.
* Good command of English.
* Hands-on PC experience and proficiency in Excel spreadsheet.

Position: Financial Analyst, Finance Office
Ref. NO. 023/08
Deadline of Application: 16 May 2008

Duties and Responsibilities:
* Prepare monthly results and compare with forecast/ budget and report key variances with support-
ive analysis commentary.  Analyze actual data against plans and work with other departments to
highlight problem area to improve performance.
* Prepare financial budgets and forecasts.
* Ensure all key business decisions are based on sound and rigorous financial analysis.
* Ensure all on-going or new projects, business initiatives and investments are grounded on robust
financial analyses optimizes business objectives.
* Develop methods to track financials and forecasts to facilitate the understanding and interpretation
of the numbers.
* Provide business planning and cash flow analysis
* Recommend and implement better processes and report improvement.
* Drive a strong financial understanding to ensure proper accounting treatment, tracking, transparent
forecasting/reporting and financial decision making.



* Develop and implement Management warning and monitor system in key areas or high business
impact areas.
* Knowledge of reporting standards, accounting principles and the Institute's Policies and Procedures.
* Assist in the creation of Management presentations.
* Perform ad-hoc requests.

Required Qualifications:
* Bachelor's Degree or higher in Accounting or Finance.
* At least one year experience in budget, expense analysis, forecasting experience,  and business
analysis.
* Demonstrated proactive and solutions-oriented approach towards the goals.
* Strong analytical, decision-making and problem-solving skills.
* Initiative, ability to introduce improved system.
* Systematic thinking, team player and "Can do" attitude.
* Attention to detail and ability to handle multiple tasks on time sensitive schedules and under pres-
sure.
* Excellent interpersonal skills and ability to work with all levels.
* Oracle experience would be an advantage.
* Excellent command of both written and spoken English.
* Good computer literacy. Proficiency in advanced Excel is critical.

Position: Investment Analyst
Duties and Responsibilities:
* Manage the Institute's Fund portfolio.
* Oversee daily assets re-allocation, and economic situation ; propose measures in correspondence to
changing situation as appropriate.
* Monitor investment returns against benchmarks.
* Develop and implement risk strategy and portfolio analytical models.
* Develop risk management strategies and monitor investment risks.
* Prepare and present to Management portfolio status, market review, and other necessary informa-
tion.
* Perform ad-hoc requests.

Required Qualifications:
* Bachelor's Degree or higher in Finance.
* 7+ year direct experience.
* Strong analytical, decision-making and problem-solving skills.
* Initiative, systematic thinking, team player and "Can do" attitude.
* Attention to detail and ability to handle multiple tasks on time sensitive schedules and under pres-
sure.
* Independent / Self-Starter.
* Excellent interpersonal skills and ability to work with all levels.
* Oracle experience would be an advantage.
* Excellent command of both written and spoken English.
* Good computer literacy (Microsoft Excel, Word and PowerPoint).

Interested applicants submit application letter and resume to:
Human Resources Office
Asian Institute of Technology
P.O. Box 4, Klong Luang, Pathumtani, Thailand
Tel. no. (66-2) 5245019; Fax no. (66-2) 5245056
Email us at: hro@ait.ac.th

Please do not forget to indicate the Reference Number. Only shortlisted candidates will be
notified


